® Help

Click the Help option in the ®®® drop-down menu in the New Teams Toolbar (or via your Profile and the left menu in Classic)
to quickly find helpful instructions and comprehensive training resources for all your Teams features 24 | 7 | 365.
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Quick Start: Just the basics

a A
| What is Microsoft Teams? 0:54

=l Teams quick start guide LI (PDF)

= Chat and share files (3 min read)

= Activity feed and search (2 min read)

Welcome to Teams

Set up and customize your team

)

¥l Create a team with templates 1:11
¥l Go-to guide for team owners 2:41

E| Work with external guests 1:14

2| Watch the video 2:42

We're glad you're herel Watch this video for an overview of all the
areas of Teams. Then check out the other videos for more details.

Teams and channels

* Overview of teams and channels 1:26
¥ Create a channel 0:50
*! Create and use private channels 1:44

®| Show and hide channels 0:43

| Work in channels 1:32

MS Teams provides extensive in-App Help & Training!

While in your MS Teams app's
Help section view, click on the

|MOMENTUM\I

tab to access Microsoft's

constantly updated training

resources for Teams - including
instructions, videos, and quick start
guides.

You can check this area while
working in Teams whenever you
want to learn something new.

Click this link to view
MS Teams Training
in your browser:
Microsoft Teams Training

N

¥

‘ ! \, Note: MS Teams features and settings are constantly updated in continuous integrations. Check the latest Help file for more information as new features, settings, and options are launched.
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https://support.microsoft.com/en-us/office/training-1d5c12d3-37cb-44a0-ab21-5539ce9ccd5a?ns=msftteams&version=16&ui=en-us&rs=en-us&ad=us



